
 

Setting up AutoPay 

To set up Automatic Payments you will first need to add a Credit Card or a Bank account to your profile.  
This can be done by clicking on the “Update / View Payment Methods” link from the web site.  

 

This link will take you to the page where you can add a Credit Card or Bank account information.   

 

Once you have added a payment method you are ready to sign up for Auto Pay.  Start by clicking on the 
“Auto Pay Settings” on the website. 

 

Click Edit next to the Payment Method that you would like to use for Auto Pay 

 



On the next page you will need to confirm your account and payment method 

 

To continue with the AutoPay process click on the “Save this AutoPay Setup” button. 

The system will then send you an email to verify the setup.  You will need to read the email and click on 
the link to confirm your enrollment.    

 


